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amendmens. e AGAR is complete (no highligh i ;
amendmen Ighlighted boxes left empty) and is properly signed and dated. An
ts must be approved by the authority and properly iniﬁalled? B 4

The authority should i
receive and note the An i i
Govemance Statainant o e aooount: nual Internal Audit Report before approving the Annual
g::nme Checklist provided below to review the AGAR for completeness before retumning it to the external
or by email or post (not both) no later than 30 June 2026

The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

The Respgnsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to

the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFOisrequiredtocommenoemepublicrightspeﬁodwhich must be a single period of 30 working days for

inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.
Additional costs may be incurred i&:ional audit work is required.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?
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Section 1 Faanystatementmwhimmempmseis'm',hasmexplmaﬁonbeenmhed? z
Section 2 Has the Responsible Financial Officer signed the accounting statements before |

presentation to the authority for approval?
Hasmeauv\omy’sappmvalofﬂleawwnﬁngstatementsbeenconﬁnmd
bymesignamofmeChaiofmeapptwalmeeﬁng?

Hasmexplanaﬁmofsigrﬁﬂwnvarlaﬂmsbeenpubﬁsheduﬂmreqwed?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8?
Hasmexplmwwdﬂuanoabdmmﬂox7md8m8heenpmvided?

. | Sections 1 and 2 Fnstﬁ.:ds-havaal@do&_lashemmwnamwasabodvmisa
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